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1. Ceneral Policy. Departnent of Defense (DoD) policy is to
achieve a 97 percent tineliness rate for associ ated pay
transactions. \Wile the personnel nmanagenent community has a
maj or role and responsibility in the tinmely subm ssion of
personnel transactions, personnel admnistration is ultimtely a
command responsibility. Tinmeliness associated with personne
transactions (officer and enlisted), specifically

e gains and | osses (activity and strength),
e reenlistnents,

e extensions,

e unaut horized absences (UAs), and

e nonjudicial punishments (NJPs);

i npact operational planning, personnel accounting, and m ssion
success. Every unit commandi ng officer (CO/commander (CDR) is
responsi ble for pronpt and accurate subm ssion of personnel
transactions to reflect tinely accuracy of the command’'s O ficer
Distribution Control Report (ODCR)/Enlisted D stribution
Verification Report (EDVR).

2. Specific Policy. To be consistent with DoD pay policy,
Navy policy is to achieve a 97 percent tineliness rate for al
personnel transactions within 4 working days of the effective
date of the transaction. The goal is to be in full conpliance
with this policy by the end of fiscal year (FY) 2010.

a. To reach the FY 2010 goal, the follow ng internediate
standards are hereby inpl enent ed:

FY 2007 85 percent within 4 working days
FY 2008 90 percent within 4 working days
FY 2009 95 percent within 4 working days
FY 2010 97 percent within 4 working days
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b. Unit CGCs and Personnel Support Detachnments (PERSUPP DETSs)
have shared cooperative responsibility and accountability to
ensure these goals are net. COs wll nmake docunents and
personnel avail able to PERSUPP DETs so that tinmely action can be
t aken.

c. PERSUPP DETs and personnel/adm nistrative offices afl oat
wi |l take professional and tinmely action upon receipt of source
docunents.

3. Action

a. Commander, Navy Personnel Command ( COVWNAVPERSCOM) wi | |
nmonitor and report status of personnel and pay tineliness and
accuracy to Chief of Naval Personnel (CHNAVPERS)

(1) COMWAVPERSCOM wi | | pursue and intervene on behal f of
field and fleet activities regarding pay and personnel policy
and procedures to facilitate nost efficient business process.

(2) COWAVPERSCOM w th Naval Supply Systens Command
(NAVSUP), will continue to liaison with appropriate program
managenent offices to continue technol ogi cal and software
devel opnents to inprove tineliness and accuracy.

b. Commander, Navy Installations Command (CNIC) wi ||
resource and manage the execution of the Pay/Personnel
Adm ni stration Support System (PASS) programin pursuit of the
97 percent tineliness rate within the 4 working days standard.



