COMMAND LETTERHEAD

Ser 00/ Date

FIRST ENDORSEMENT on LT Ian A. Example, USN, xxxx (designator) ltr of (date)


From:	Commanding Officer, USS EXPLOIT (MSO 440) 
To:	Director, Officer Community Management (B31)

Via:	Commander, Navy Personnel Command (PERS-92)


Subj: 	[Specify Eligibility criteria for which a waiver is being sought] WAIVER REQUEST FOR THE FALL FY-17 FTS OFFICER
TRANSFER/REDESIGNATION BOARD

1. 	LT Example reported aboard the ship and hit the ground running. 	[Specify what eligibility criterion the officer cannot meet, explain how that occurred, and describe any mitigating actions to meet the criterion or come as close as possible to meeting it.]  He has proven himself to be a dynamic leader who would be an asset to the FTS SWO community, however he does not meet the PRD [example] requirement in order to apply for the subject board.  His current PRD exceeds the requirement by one month and had been extended due to operational requirements. An April 2018 PRD can be supported if LT Example is selected for the FTS program.

2. 	He has my strongest possible recommendation for a PRD[example] waiver. 



U.S. SAYLOR Copy to:
LT Example



NOTES:
1. Eligibility criteria for which a waiver may be requested are limited to general, non-designator specific items such as PRD, MSR, TIG/Seniority. Designator-specific requirements such as warfare qualifications or ACCP are not waiverable.   

2. Allow at least 4-6 weeks for waivers to be processed and returned to PERS-92

Date




From:	LT Ian A. Example, USN, xxxx (designator)
To:	Director, Officer Community Management (B31)

Via:	Commanding Officer, USS EXPLOIT (MSO 440)
	Commander, Navy Personnel Command (PERS-92)


Subj: 	[Specify eligibility criteria for which a waiver is being sought] WAIVER REQUEST FOR THE FALL FY-17 FTS OFFICER
       TRANSFER/REDESIGNATION BOARD


[bookmark: _GoBack]1. 	Respectfully request a PRD[example] waiver to apply to the Fall FY-17 FTS Officer Transfer/Redesignation board.   I currently have [Detail how much beyond the criteria limit you are and why you feel the waiver is justified.]  




I. A. EXAMPLE

