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From: Commanding Officer, USS SHIP
To: 	Last, First MI, Rating
Subj: DESIGNATION AS COMMAND MOTORCYCLE SAFETY REPRESENTATIVE (MSR)

Ref: (A) OPNAVINST 5100.12J

1. You are designated as the Command Primary/Alternate MSR.  You are responsible for performing the duties as outlined in Reference (A), this designation and as assigned by the Command.

2. In this capacity, you will report directly to the Safety Officer and be supported by the Command Master Chief (CMC), ISIC MSR and local installation safety staff. 

3. In the performance of your duties you are authorized and directed to access and manage the Command’s records in ESAMS for motorcycle riders. You shall keep these records as accurate as possible and you may directly contact the ESAMS Help Desk for assistance or to make recommendations to better the database. 

4. Participate in the following: 
  
· Enter or ensure the entry in ESAMS of all riders in the command.  Be on or get on the command check-in/out form.
· Conduct session in Command Indoctrination to discuss motorcycle rider requirements, training and mentorship.
· Obtain and maintain ESAMS Command level MSR Access.  Establish proper credentials and password.  Do not share your access.  
· Provide the Safety Officer, CMC and CO as required with the Command Dashboard quarterly, Command Rider List quarterly and Command Training Deficiency Report monthly or prior to commands return to homeport from deployments or detachments.

5. Outgoing MSR shall generate final ESAMS reports to be reviewed by the Safety Officer, CMC and CO.

6. Maintain a Command MSR binder or file with necessary instructions, reports, working status, lesson plans and other information necessary to manage the Commands Motorcycle program.

7. Work closely with Command Motorcycle Mentors (CMM) and Command Motorcycle Mentor Coordinator (CMMC). Help the CMMC assign a mentor to all first and second year riders based on their initial BRC date documented in ESAMS.  As Command MSR, you may recommend waiving the assignment of a mentor for experienced riders who have a documented BRC date of less than two years as long as ESAMS indicates the correct experience level somewhere in the records.

8. I understand my duties as the Command MSR and will accomplish them to the best of my ability.


___________________________________________
Signature
				Command Motorcycle Safety Representative

9. This vital assignment requires individual dedication and pro-active leadership if you are to be successful. Your efforts will make a lasting contribution to the training level and safety of your shipmates and your efforts will help preserve the readiness of this command.

10. [bookmark: _GoBack]I am counting on you to dispatch your duties with the utmost diligence and to seek immediate assistance if you experience difficulties.  The lives of the riders in your command depend on the success of your efforts.


___________________________________________
				Signature Commanding Officer


Copy to:
Training Record
Safety Officer
CMC
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