NOTE: Requests may be made via snail mail, telephone, encrypted email 

Requesting Personal Dive Logs

Sample Letter
From:  First MI Last

  123 Main St.


San Diego, CA 92101

To:
Commander Naval Safety Center,


375 A Street


Norfolk, VA 23511-4399


Attn: Code 32



Or

(757) 444-3520 7837

Or


Safe-divesalvage@navy.mil
Subj:
REQUEST FOR PERSONAL DIVE HISTORY FOR:

1.
First MI Last, Rank/Rate, 123-45-6789 (SSN#)

2.
Date: From when to when

3.
Reason for request: Job Requirement

4.
Return address: 123 Main St., San Diego, CA 92101
5.
Return email address:

6.
Phone Number: Cell, Office or Home
7.
Return Delivery Format: Snail Mail or Email (PDF file)
7. 
Comments/ Special Instructions:
FOR OFFICIAL USE ONLY – This correspondence contains information afforded protection by the Privacy Act of 1947 (5 U.S.C. § 552a), the Freedom of Information Act (5 U.S.C. § 552, as amended), and/or Navy and Marine Corps safety instructions. Any misuse or unauthorized access may result in civil and/or criminal penalties. Please ensure that required safeguarding and handling procedures are observed.
“I declare under penalty of perjury under the law of the United States of America, that the foregoing is true and correct.”
(SIGNATURE)

First MI Last
