RELEASE OF MEDICAL RECORD INFORMATION
SAMPLE LETTER


                                                       5102
                                                       (Date)

MEMORANDUM

From:  Commander, Naval Safety Center

Subj:  NAVAL SAFETY CENTER SAFETY INVESTIGATION MEDICAL RECORDS 
       REQUEST

Ref:   (a) Health Insurance Portability and Accountability Act
           of 1996
       (b) 45 CFR § 164.512(b)(i)
       (c) Executive Order 12196
       (d) 29 CFR § 1960
       (e) DoDI 6055.7
       (f) OPNAVINST 3750.6S
       (g) OPNAVINST 5102.1D/MCO P5102.1B
       (h) OPNAVINST 5100.19
       (i) OPNAVINST 5100.23

1. This letter is to be presented when requesting official medical records, normally protected from release pursuant to reference (a), from any health care provider in the conduct of an official Naval mishap investigation.  

2. Reference (b) authorizes release of protected health information to a “public health authority that is authorized by law to collect or receive such information for the purpose of preventing or controlling injury or disability, including, but not limited to, the reporting of injury [and] public health investigations....”

3. References (c) through (i) authorize the undersigned and his designated representatives to collect such information and investigate injuries or disability of uniformed members and civilian employees of the United States Navy and Marine Corps, as well as such other persons who may be injured by a Navy or Marine Corps activity.

4. The holder of this letter is an authorized representative of the undersigned. All medical providers are requested to cooperate fully with the investigator and provide the requested information.

[bookmark: _GoBack] 5. My point of contact is Nancy Jones, staff attorney, Naval Safety Center, COM (757) 444-3520 extension 7047, DSN 564.



                                 C. J. MURRAY
                                 Rear Admiral, U.S. Navy
                                 Commander, Naval Safety Center
