NIOC WHIDBEY SEPARATION CHECKLIST
All applicable items must be completed prior to you going on Terminal Leave, or Separation Date.





ALL PERSONNEL

_____: Go to Medical Active Duty Records and obtain a MEMO for separation/DD 2807-1      

             and SF 600 stating PHYSICALLY Qualified to be Separated. 
             (Need FLTRES or SEPARATION orders in hand)

_____: Pre-Separation Questionnaire
_____: Original TERMINAL LEAVE CHIT (Signed and approved) Admin Office

_____: Original House Hunting Orders (No coast TAD Orders)

_____: Security Termination Sheet (Command Security Officer)  

_____: NKO page 13 (IRR only)
_____: Pre-Separation Counseling Checklist (CCC) (DD Form 2648)
_____: Command Check-Out Sheet

_____: BEQ/Housing Termination Form if applicable

_____: CARIT Pre-Separation Brief page 13 (Received from TAPS class)

_____: Separation Evaluation/Letter of Extension.  Not applicable for Retirements.





RETIREES ONLY

_____: DD 2656 Navy Retainer, Survivor Benefit Plan (SBP) 

                                    FOR ADVANCE TRAVEL ONLY:

_____: Electronic Funds Transfer Sheet (If one is not currently on file)

_____: Advance Travel Request.  Retirees must sign FLTRES orders.
FINAL CHECK OUT WITH PSD (PICKING UP PTDY ORDERS, TERMINAL LEAVE CHIT, ORIGINAL FLEET RESERVE ORDERS, TRAVEL CLAIM)

POC:  
SEPARATIONS TEAM

Mr. Hunter Thorne 360-257-1163
