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Strike Fighter Squadron 81 Check-In Sheet

Sponsor: _   __                           Prospective Shop: __
Rate/Rank:      
 Name:       
                                               (Last, First Middle)

SSN:  _XXX-XX-XXXX_                    Report Date: YYMMMDD
Previous command: 
Congratulations and welcome to the Sunliners of Strike Fighter Squadron 81!  Please check in with the offices listed below.  Your sponsor will assist you.

Initials

DATE
1.  Commanding Officer (see YN2 Hairston for an

________

________

                        appointment)

2.  Executive Officer  (see YN2 Hairston for an

________

________

                        appointment)

3.  Command Master Chief





________

________

    (CMDCM(AW/SS/SW) Graham)

4   Command Urinalysis Coordinator



________

________

    (AMC(AW/SW)Bush)

      ** check-in within 48Hrs**   
5.  TAD Tracking (YN1(SW) Shanklin (For E4 & below))
________

________

6.  Command Career Counselor




________

________

    (NC1(AW/SW) Casey)

7.  Administrative Leading Petty Officer

     ________

________

    (YN1(AW/SW) Shanklin) – complete all required 

paperwork for Passport)

8.  Personnel Office






________

________

(Photo, database sheet, flight line 

 sticker, family care certificate,

 language skills level as appropriate)

9.  Educational Service Officer       



________

________

    (ENS Reid)        

10.  CMEO

    (AMEC(AW) Barefoot)





________

________

11.  Disbursing Clerk
(TEAM-5 at PSD)                  ________

________
Strike Fighter Squadron 81 Check-In SheeT (continued)

                                                      Initials

DATE
12. Government Travel Charge Card APC/DTS Register    ________

________

    (YN1(A/S) Shanklin)      

Complete BOA Travel Card Application/Page 13
13.  Legal/Award Clerk Record Check

     (YN2 Hairston)

     Service record required for review     

________

________
14. ADP Office







________

________

    (IT2(AW) Storey/IT2 White)            

 
Account Request & Internet Page 13
15. Department Head






________

________                                                             

16. Division Officer






________

________

17. Maintenance Master Chief




________

________

    {AVCM(AW) Curtis – determine whether Passport

     is required for E-6 and below}

18. Leading Chief/Work Center Supervisor


________

________

19. Assistant Maintenance Officer



________

________

    (CWO3 Keller)   
20. Maintenance/Material Control Officer


________

________

    (LT Doiron)

21. Security Access Clerk





________

________

    (IS2 Labanz/ IS3 Herringshaw) – to determine 

     required clearance access)

22. Medical/Dental






________

________

    (HM3(AW) Lavina – located at BMC Oceana)

23. Legal Officer






________

________

    (ENS Reid)

24. Drug & Alcohol Program Advisor/DAPA


________

________

    (ADC (AW) Lobaugh – complete DAPA Page 13)

25. Command Fitness Leader/Assistant



________

________

    (ADC (AW/SW) Holmes)

26. Senior Section Leader
 




________

________

    (AME1(AW) Buettner for E6 and below only)
Strike Fighter Squadron 81 Check-In SheeT (continued)

  









Initials

DATE
27. Corrosion Control Supervisor

    (AM2(AW) Brent) for Maintainers only


________

________
28. Safety Petty Officer





________

________

    (AM1(AW) Adcock) 

29. Training Coordinator





________

________

    (AEC (A/S) Collins) 

30. Material Control






________

________

31. Seat Checkout






________

________

    (AME Shop)

32. Quality Assurance






________

________

33. NALCOMIS Administrator





________

________

(AZ1(AW/SW) Shara Polk)

34. Maintenance Administrator                          _______         ________

    (AZ2(AW) VANGUNDY)
35. Enlisted Aviation Warfare Coordinator              _______         ________

    (Enlisted E5 and above) PG13 Signed this date

    (AMC(AW/SW) Parker or AO1(AW) HAMBLIN)  
36. Ordnance Safety Brief                              _______         ________

(CWO3 MCCALL/AO1(AW) Lyde)

37. ORDNANCE QUAL/CERT MANAGER GUNNER                  _______         ________

(REQURIED BY AO/AME/PR) 

(CWO3 MCCALL)

38. MOBI Issue (PR1(AW) Zetterlund)                    _______         ________

39. ADMIN Data Base                                    _______         ________

(YN1(A/S) Shanklin)

40. Command Financial Specialist                       _______         ________

(AD1(AW) Frederes)

41. Command CPR Instructor                             _______         ________
(AM2 Brent)
(Complete within 5 days & return To ADMIN Office)                              
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